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Introduction 

This manual is designed to help applicants navigate the Gambia Law School (GLS) Online Portal 
efficiently and accurately. It provides clear, step-by-step guidance on how to create an account, complete 
and upload the required documents, submit your application, and track the status of your application. 
Whether you are a first-time applicant or returning to continue your application, this manual is designed 
to support a smooth and successful registration process. 

 

 

Sign Up  

1. Open the GLS portal 
2. Fill the form with the requested information 
3. Click the Reset button if you want to clear out the information inputted 
4. Click on the Register button to complete your registration 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Login 

1. Enter your Email Address and Password used in the registration process. 
2. Click on LOGIN 
3. An activation code will be sent to your email 
4. Enter verification pin (OTP) to log in 

 

 

 

 

 

 

 

     

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Forgot your password 

1. Click on the Forgot your password? Link if you forgot your password 
2. Enter your email address 
3. Click on SEND CODE 
4. Input the verification code sent to your email 
5. Update your password by filling in a New Password 
6. Fill in Confirm New Password 
7. Click on Reset password 
8. Click on Back to Login to return to the registration page 

 

 

 

 

 

 

 

 



 

Profile Tab 

1. Fill out the remaining fields on the profile tab 
2. Upload your passport photo and identification document 
3. Click on Save and Continue 

 

 

 

Requirement Tab 

1. The Requirement tab is displayed after clicking on the Save and Continue button on the Profile 
tab 

2. Enter your grades 
3. Click on Save and Continue 



 

 

 

 

 

Academic Background Tab 

1. The Academic Background tab is displayed after clicking on the Save and Continue button on 
the Requirement tab 

2. Fill in your academic details 
3. Upload documents (PDF file format) 
4. Click on “Add Second Academic Record” if you want to add a second record 
5. Fill in the details and upload documents where necessary in a PDF file format 
6. Click on Save and Continue 



 

 

 

 

 

 

 

 

 

 

 

 



 

Work Experience 

1. The Work Experience tab is displayed after clicking on the Save and Continue button on the 
Academic Background tab 

2. Fill in your work details 
3. Click on Save and Continue 

 

 

 

 

 

 

 

Registration Fee Tab 

1. The Registration Fee tab is displayed after clicking on the Save and Continue button on the 
Work Experience tab 

2. Upload your payment slip 
3. Click on Submit 
4. Click on the Confirm button to successfully submit 
5. Click on the Cancel button to go back to your application 

 

 

 

 

 

 

 



 

 

View Dashboard 

1. Click on the Go to Dashboard button after confirming the submission of your application 
2. Your dashboard is displayed, reflecting your application status and personal details 
3. You can track your application status here 

 

 

 

 

 

 

 

 

 

 



 

Post Registration 

1. Check your email for confirmation that your application is under review 
2. Monitor your dashboard for updates on your application status 
3. Look out for emails notifying you if your application is accepted, rejected, or put on the waitlist 
4. Once notified, your application status is updated to reflect the current status. 
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